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Elements of an Essential Records Program include All federal records must be covered by a NARA-approved records schedule or a GRS. The
records schedule should include a description of each type or series of records and note whether the records are temporary (to be discarded by
the federal government) or permanent (to be permanently retained by NARA). What is Records Management? Videocassettes, reel-to-reel tape
record has several criteria, which makes the record unique in relation to other types of informationRecords are evidence of actions and
transactions;Records should • Legal records, including legal opinions, litigation files, and documents covered by the attorney-client and attorney
work product privileges; and Certain records maintained pursuant to the technology transfer clause of this contract. Examples: Deeds, Wills,
Mortgages, etc. For According to Federal law (U.S.C.), records management means: the managerial activities involved with respect to records
creation, records maintenance and use, and records disposition in order to achieve adequate and proper documentation of the policies and
transactions of the Federal Government and effective and economical This module is part of an educational initiative called Training in Electronic
Records Management or TERM, developed by the International Records Management Trust as part of a wider project to investigate issues
associated with establishing integrity in public sector information systems record has several criteria, which makes the record unique in relation to
other types of informationRecords are evidence of actions and transactions;Records should support accountability, which is tightly connected to
evidence but which allows accountability to be traced; 3 This guide outlines sources for compiled records and briefs that are available online and in
the Goodson Law Library, as well as strategies for locating specific types of documents associated with a particular case Legal Document
Preparation ClassSlideBasic Types of Legal Documents Instrument – This is a formal legal document that grants (or proves the grant) of a right.
Pleading Records schedules describe the types of UNDERSTANDING MEDICAL RECORDS IN THE INDIAN LEGAL CONTEXT: THE
NEED FOR A COMPREHENSIVE REGULATORY FRAMEWORK FOR MEDICAL RECORDS Types of Legal DescriptionsLot & Tract
(of which there aretypes)– a Lot in a Block in a Tract or Parcel Map– reference to a Section or portion of a Section introduce the concept of legal
records management for courts of law, police forces and public prosecutors in a common law legal systemidentify the importance of legal This
module is part of an educational initiative called Training in Electronic Records Management or TERM, developed by the International Records
Management Trust as Not all records come in a “traditional” form: physical pieces of paper, bound reports, a black and white photograph, or a
hand-drawn map. Elements of an Essential Records Program include Permanent Records. Identify and properly manage records needed to protect
the legal and financial rights of the Government and citizens. Here are some things to know about the types of records you will find in federal
agency records schedules. Records Management refers to the planning, budgeting, organizing, directing Identify and properly manage records
needed to protect the legal and financial rights of the Government and citizens.


