1. Book a meeting room

Open Outlook, click New-Event, add meeting room in Invite attendees
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2. Join a meeting from device

Carla Lin - CHN

9:00 - 18:30

Method 1: e : Cata Lin- GHN
Click this button to start

the meeting immediately Method 2
ethod 2:

Join your previously scheduled

meeting

Method 2:
Enter the meeting using the
ID and password
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